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O CAYKEBHBIX KOMAH/IHPOBKAX

_ 1. Ob6mue nosoxenus

1.1.  Hacrosmee lMonokenne  paspaGoraHo B COOTBETCTBHH ¢ JACHCTBYIOLIHM
saxononarenseTBoM Poceniickoll ®eacpan 1 onpesenier 0cOOCHHOCTH TOPAJAKA HANPABICHHA B
cyKeOHble KOMAHIHPOBKH Kak Ha Tepputopmn Poccun, Tak M Ha TEPPUTOPHH HMHOCTPAHHBIX
rocyaapers paboTHHKoR
1.2. Hacrosimee TTonoskenue ycrananmpaer:

*  MOPANOK M3JaHWS MPHKa3a 0 HANPAsICHUH PabOTHHKA B CIykKeOHYIO KOMAHHPOBKY;

* YCTaHOBJNCHHA PA3MEPA H TMOPAIKA BHILIATLI CYTOUHBIX H KOMIICHCAIHH PACXOAO0B 110 TPOE3LY

H NIPOXKHBAHHIO B MECTE KOMAHIHPOBAHMSA; .

* CPOKH H NOPSJIOK NPEJOCTABICHHA OTYETOR 0 KOMAHIHPOBOYHEIX PACXo/ax;

® JIpyrHe acneKTsl HAlPaieHHs COTPYAHHKOB B CIyKeOHbIC KOMaHHPOBKH.
1.3. B nensx nacrosmero ITonoKeHHs HCNOMLIYIOTCA CAEAYIONIHE OCHOBHbIE MTOHSTHS:
cayxedHas KOMaHIMpPOBKA - moe3jika PaGOTHHKA 110 PACHOPSUKEHHIO AHPEKTOPA HA ONpeIeIeHHbIN
CPOK JUIA BBINOJHCHHA CIYKEOHOr0 mopydeHHA (CiyxKeOHOro 3a1aHWsl) BHE MECTA MOCTOSHHOIN
paGoTsL.
He cunraiores cnyxeGHbBIME KOMaHIHPOBKAMH:
ciykeOHBIE NOE3NKN  PabOTHHKOB, JOMKHOCTHBEIE OOAZAHHOCTH  KOTOPBIX  NPENONAraloT
Pasbe3noii XapakTep paboThl, €CAM MHOC HE NPEAYCMOTPEHO JIOKAIBHBIMH HIH HOPMATHBHO-
[PABOBLIMH AKTAMH;
NOE3AKH B MECTHOCTH, OTKYAd PaGOTHHK [O YCIOBMAM TPAHCHOPTHOIO COOOUICHMS M XapakTepy
paboThl HMEET BOIMOKHOCTS C/KE/IHEBHO BO3BPALIATECS K MCCTOKHTEILCTRY;
BBICIIBl M0 JHuHBIM Bonmpocam (Ge3 npowssoacTsennoil HeoGXOAMMOCTH, COOTBETCTBYIOMIErO
JIOrOBOPA HITH BHI30BA NMPHTIANIAIONICH CTOPOHE);
nocrymienne Ha y4qeby © OOYHUEHHE Ha 3A0MHBIX OTACHCHHAX OGPAIOBATENLHBIX Yupe#KACHHI
BBICIIETO H IOTIOHHTEILHOTO NpodieccHOHANEHON0 06pa3oBanns.
1.4. Hacrosunee [Tonoxenne pacnpoctpansercs Ha Beex paGotankos Ilkomael (kak OCHOBHBIX
pabOTHHKOB, TaK M COBMECTHTENCH), 3a MCKIIOMCHHEM CHGAYIOUMMX KATEropHil paGoOTHHKOB,
HANPABJICHHE KOTOPLIX B CTyKeOHbIE KOMAHAHPOBKH HE A0NYCKAeTes:
- Bepemennbie xeHumAL! (4. 1 ¢r. 259 TK PO);
- paboTHrKH B Bospacte 710 18 ner (c1. 268 TK PD);
- PaGOTHHKH-HHBAIMILL, €CIH 3TO NPOTHBOPEYHT HHAMBHAYAILHON IporpaMme peaGHARTAIHMN
Husamnga (4. 1 cr. 23 ®exepanviioro 3axona or 24.11.1995 N 181-®3 "O coumansHoii 3amuTe
uasamios B Poccuiickoii deaepaunn”);
1.5. Tlo Bompocam, CBA3aHHBIM CO CHyKCGHHIMH KOMAHAMPOBKAMH H HC YPEryJIHPOBAHHBIM

Hacrosmm [Monoxennem, NIPHMEHACTCH TPYIOBOE 3aKOHOIATENBCTRO.

1.6. Hacrosmee TTonoxkenne BCTYMAET B CHILY ¢ MOMEHTA €10 YTBEP/KACHHS IMPEKTOPOM it Jleleryer
10 seeenns HoBoro Iosoxenns o caykeGHEIX KOMAHIMPOBKAX.
1.7. Buecenne mamenenuii 8 neiicraytomee [Tonoskenue npon3sBOIITCS NPHKAZOM HPEKTOPA.



. TlopsaoK H3AANAS MPHKAIA 0 HANPABJICHIH PAGOTHIKA B C/yKeBHYIO KOMAHINPOBKY
:B mmx HanpapiaeHHA paboTHHKA B CayxeOHYIO KOMaHIHPOBKY IHPEKTOP H3NAET NPUKA3, /¢

- ¥ 0 unomom uanpannxeuoro B KOMaHAHPOBKY paboTHHKA;
KOMAH/IHPOBKH:
pRAHNE CITYKeOHOro 3a1aHua:

KOMaHIHPOBKH;
we HalpaB/ieHHa PabOTHHKA B KOMaHIMPOBKY (IIHCHMO, NPHINAIIEHHE NPHHHMAIOUICH

OHBL, PEKBH3HTHI I0rOBOPA M T.L.).

'ECan IeHb 0THE3/1a B KOMAHANPOBKY (ACHb NPHE3Sa H3 KOMAH/IMPOBKH) COBNANAET ¢ BEIXOIHBIM
i HepabovMM TNpA3HHYHEIM AHeM JMOO pabOTHMK HANpPaBiSeTCs B KOMAHJMPOBKY JUIA
BanoaECHNA paboThl B BRIXOAHOMN WM HepaGounil NpasHHIHBIH JCHb, TPOH3BOINT JOKYMEHTATEHOC
ODOPMICHAE NPHBJICYCHHS KOMAHIMpoBanHoro paboTHHKa k pabore B auxozmoﬁ Wi nepabounii
 BPAIIHIHBL CHD B OPA/IKE;
uyqac H3MCHEHMS CPOKOB KOMAHAHPOBKH [1POH3BOAMTCA 03HAKOMIIeHHE PabOTHHKOB, B TOM YHCIC
M B TIEPHOJ HAXOXKICHHS PABOTHHKOR B KOMAHIMPOBKE - ¢ HCIONB3OBAHHCM EKTPOHHBIX CPEICTB
casan (haxc, anexTponnas noura).
23, Ha OCHOBAaHMHM TNpHKa3a O HANPABACHWH B KOMAHAMPOBKY OyXraqrep HauHciser
- FOMBHIMPOBAHHOMY PabOTHHKY ACHEXHBIC CPE/ICTBA B Pa3Mepe CYTOYHEIX, PACXOIOB HA Mpoess
FIILE B pasMepax, onpeneseHusix pasi. 4 sacrosuero [Tonoxkenus.
2.4. Oznakomienne pabOTHMKA C NPHKA30M O HANPAaBICHHH B KOMAH/MPOBKY TPOH3BOMMTCH HE
nomiee YeM 3a 3 pabouux Hel 10 HS Havana KOMaHIHPOBKH.

3. Yenosus npebuisanns pabornuka B cayxednoii KoManamposke

3.1. Cpox xomamauposk# paGOTHHKOB ONpEACHSCTCA PCLICHHEM PYKOBOAMTE/S OPraHM3aimu ¢
. YueToM o0Bema, CIIOKHOCTH H APYTHX ocobeHHOCTeH CiyKeDHOrO MopyyeHHs.
32. dagTuvcckui Cpox NpeGbBAHHA COTPYAHHKA B MECTE KOMAHIMPOBAHHS ONpEACISETCs N0
NPOCIMHLIM JOKYMEHTaM, MNPCACTABAACMbIM pabOTHHKOM M0 BO3BPAIICHHH M3 CIYKeOHOMH
Komammposkd. B cnyuae mpoesna paGotHMka K MECTY KOMaHAMPOBAHHSA, WM ODPaTHO K MecTy
paboTel Ha AWYHOM Tpancropre (GaxTHuecKHii CPOK NpeObIBAHMA B MECTE KOMAHIMPOBAHHS
yraausaercs B cayweOnoit sammeke. CaykeOHyio 3anucky paGOTHHK 10 BO3BpallCHHH H3
ROMaHIAHPOBKH npe/cTaniser palboTonartenio OMHOBPEMEHHO € ONPAaBAATENbHBIMH A0KYMCHTAMH,
. mnepmmonmm: HCMONB30BAHNE JHYHONO Tpascnopra (NMyTeBoif JHCT, cueTa, KBHTAHILIAH,
- KBCCOBbLIE YeKH M 11p.)
33. JlHem BBle3la B KOMAHAMPOBKY CUHTACTCH JaTa OTNPABJICHHSA [10€31a, caMoieTa, aBTobyca WK
3 TPAHCMOPTHONO CPEJACTBA OT MeCTa NOCTOAHHON paboThl KOMAaHAHPOBAHHONO, 4 JIHEM
BpHEINa — 1aTa NPUOBITHA TPAHCTIOPTHOTO CPEJICTBA B MECTO MOCTOSNHHOI PaGoTH. Ipu ornpasnesnn
TPEECHIOPTHOrO CPEACTBA 210 24 YACOB BKTIOUMTENHO JIHEM OTHEe3la B KOMaH/IMPOBKY CYHTAIOTCH
T e cyTKH, a ¢ 00 4acoB ¥ no3jHee — MOCASAYIONHE CYTKH.
uylne €C/IM CTAHLMA, NMPHUCTAHE WK @IPONOPT HAXONATCH 38 YEPTOH HACENEHHOrO NYHKTA,
A Bpemsl, HEoOX0AMMOe LIS MPOe3/ia 10 CTAHIINY, TPHCTAHH HIH 89pONnopra. AHATOTHYHO
SACASETCA ACHD NpHes/ia paboTHHKA HA MECTO NOCTOSHHON paboThl.

Jhxa pabotnika Ha paGoTy B ACHL BBIC3A B KOMAHIHPOBKY MM B JeHb NpHE3na M3
AAHPOBKH PEIUAETCA 110 0N OBOPECHHOCTH € AHPEKTOPOM.
: Ba paboTHHKA, HAXOMAWIErOCH B KOMAH/MPOBKE, PACHIPOCTPAHAIOTCH PEKHM paGoyuero BpeMeHH
IPABIIIA PACTIOPAKA YUPEKIACHNUSA, B KOTOPOE OH KOMAHAHPOBaH.

B caydae HacTYMIeHHs B MEPHOJA KOMAHIMPOBKM BPeMEHHOH HeTpylocnocobHocTH paboTHHK
AH HEIAMEUTHTENLHO YBEAOMHTS O Takux obcTosTenseTsax paboToaarens.
Spesennad  HeTpyA0cnocoOHOCTE  KOMAHIMPOBAHHOrO pabOTHHKA, & TAKKE HEBOIMOXKHOCTE 110
COCTORHMIO 3/I0POBBS  BEPHYTHCH K MECTY NOCTOSHHOIO JKHTENBCTBA MOMUICKAT YAOCTOBEPEHHIO
Ssesalie oPOPMICHHBIMK JOKYMEHTAMH COOTBETCTRBYIONIMX NOCYXAPCTBEHHBIX (MYHHIHIATEHBIX)
MO0 HHBIX MEIHIHHCKHX OPraHM3auMil, HMMEIOmMX JIHUeH3Ho (cepTudukaumio) na oxaszanme



THCKMX YCIyT. 3a nepuoj BpeMEeHHOIl HeTpyJA0CnocoOHOCTH KOMAHIAHPOBAHHOMY pabOTHHKY
12YNBACTCH Ha OOUIMX OCHOBAHHAX NMOCOOHE 110 BPEMEHHO HETPYA0CIOCOOHOCTH.

BPEMEHHOMH HETPY/10CNIOCOOHOCTH HE BKIKOUYAIOTCS B CPOK KOMAH/IMPOBKH.

. B TeueHHe CpoKa KOMaHIHPOBKH (BKTIOYAA BPeMsA HAXOXK/ICHHSA B ITYTH) 3a pabOTHHKOM

eTcsA MecTo paboThl (10KHOCTD) 1 3apaboTOK 3a BCE THH KOMAHIHPOBKH 10 rpaduky paboTsl

HKa,

4. Pasmepsi it NOPSI0K BO3MEIIENNSA PACXOA0B, CBAZAHHBIX €O CIYAKeOHBIMI KOMAIINPOBKAMH
1. PaboTauky, HanpaBieHHOMY B KOMaH/HPOBKY Kak BHYTpH Poccui, Tak # 3a ee npejensl,
CLIAIOTCA CICAYIOUIHNE PACXOBL:

~ DACXO7IBI HA POe3.T;

~ PECXO/IBI HA HAGM JKHIIONO MOMELICHUS;

~ JOMOJHATENBHBIE PAcXO/bl, CBA3AHHEIE C MPOKHBAHHEM BHE MOCTOSHHOIO MECTa JKMTEILCTBA

{CYTOYHBIE);
- WHBIE PACXO/IBI, IIPOH3BEAEHHbIE PabOTHUKOM ¢ paspelueHns paboToaaress.
<.2. Cyrounbie (JONOMHHTEILHBIE PACXOJBL, CBA3AHHBIC C [POKHBAHHEM BHE MECTa IOCTOSHHOIO

AHTCALCTBA) BO3MewaloTes B pasmepe 500 py6. 3a Kakaelil aeHs cayxeOHON KOMaHIHPOBKH,
BEMIOYad BRIXOIHBIC H HEPaboune NpasHUYHbIC IHH.

CyTouHble HE BBHILUIAYHBAIOTCA B Caydae, KOrja 10 YCJIOBHSAM TPaHCHOPTHOTO COOOMICHHS M
XEPAKTepa BHINOIHACMOro ClykeOHOro nopyueHus pabOTHHK B NEPHOA xowammponm €KEIHEBHO
BO3BPALIACTCA B MECTO IOCTOAHHOTO NIPOKHBAHHS.

4.3. Muble pacxopl, NOIEKALIHE BO3MEIICHHIO!

Ha oruary TesedOHHOI M COTOBOI CBA3H B CITYKeOHBIX LIeHsX,

Ha OIU1aTy Henonb3oBanusa cetu UaTepuer, -

Ha OILIATY YCJIYT MO KCEPOKOMHPOBAHNIO H CKAaHHPOBAHHIO,

Ha OILIATY YCIYT MOYTOBOH CBA3H.

4.4. Pacxombl mo mpoe3ny K MECTY KOMaHIMPOBKH H OOparHo K MECTy MNOCTOSHHONH paboThi
BO3IMEIIAIOTCA KOMAHAHPOBAHHOMY pabOTHHKY B PpasMepe CTOMMOCTH MpOoe3aa BO3AYLIHLIM,
EEIe3HOJOPOKHBIM, BOJHBIM H ABTOMOOMJIBHBIM TPAHCHOPTOM OOWICIO NOJL3OBAHHA, BKIIOYAA

CTPaxoBble IUIATEXH MO TOCYJaPCTBEHHOMY OOA3aTeNLHOMY CTPAXOBAHHIO NACCAKUPOB HA

TPAHCTIOpTE, ONAATY YCAYr MO MNpPeABAPHTEILHOH NPOJAXE NPOCIAHLIX OHJIETOB, pacxoisl Ha

1071b30BAHHE B OE3/1aX NOCTEJILHBIMHE NPHHALIC/KHOCTAMH.

45. 3a BpeMa 3ajiepKKH B NyTH Oe3 YBAKUTENBHEIX NPUYNH DPabOTHHEY He BHILIAYHBAIOTCA
" 3apabOTHas 1J1aTa, CYTOYHbIE, & TAKAKE HE BOIMEIIAIOTCH PACXOMM 110 HARMY KILIOT0 MOMEIICHHS H
JIPYTHE pacxXo/bl.

7. opsiox npeacras/jienis 0TYETHOCTH, CBA3AHHOM € HANPABIEHHEM PADOTHIKOB
B cayxebHbie KOMANIHPOBKH

7.1. Ilo BO3BpAIIEHHH N3 KOMAHHPOBKH paCoTHHK B TCYCHHE TPEX PAOMMX JHEH CIacT OTUET 0
BLINOIHCHHON B KOMaHAHPOBKe pabore. _

OTtver cnaeTcs B SyXraarepio ¢ NPHIOKCHHEM JOKYMEHTOR O Hallue #1010 NOMCLICHHS,
DAKTHYECKMX PACXO/IaX MO NPoe3ly H 06 HHBIX PACXO/AX, CRAIANHEEI ¢ XOMAHINPOBKOI,

7.2. K otuery npunaraiores cieyionmme J0KyMEHTEL:

ZOKYMEHTBI, MOATBEPKAAIOMHME PACXO/B! 110 HAHMY JKHIOND HOMELIcHNS;

SOKYMCHTBI, MOATBEPIKAAIOLIME PACXO/IBI HA NPOE3/l JI0 MECTa HAaIBaASeHuSE H 00PATHO;

ZOXYMEHTBI, OATBEPIKAAIONIHE CTOHMOCTD CITYKeOHBIX TEASHOMELI HEPerOBOPOB.

7.3. He no3jiee Tpex palounX JHEl €O NS BO3BPAILCHHS #3 Cay#etHOl KOMAH/MPOBKH PabOTHUK
©5%32H NO/ITOTOBHTE H NPEICTABHTE JI0JDKHOCTHOMY JHILY, NPHESSmeMY pellieHne 0

SOMAHIMPOBAHHH, OTHET O IPOJENAHHOI MM padoTe MO0 06 Yy==cTi B MEPONPHATHH, HA KOTOpOE OH
S8L1 KOMaH/IHpOBaH. .

FR0OTHHKOM, KOMAHAMPOBAHHBIM JUIs  BBLINOJHEHHE ONPEICACHHBIX 32184, K OTYETY O
SOMAHIMPOBKE NPUIAraloTC OPHIHHAMB! JIHOO KCCPOKOMMM I0KYMSHTOB, MOJAYYEHHBIX MM HIH
WOANHCAHHBIX H BPYYEHHBIX UM OT uMenn Oprannsanni.

PSSOTHHKOM, KOMAHIMPOBAHHBIM JUIA YYaCTHS B KaxoM-1m00 \mponpmmm, K OT4eTy 0
SENAHIHPOBKE NPHIATAIOTCS NMOMYYCHHEIC HM KaK YHACTHHEOM MEPONPHATHS MATCPHAIILI.
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