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1. Obmue nonoxenns

Hacrosmee TIlonoxenne paspaGotano B coorsercrsmm co cr. 24 Koneruryuun PP or
12.12.1993r. (¢ mameHennsaMu u AonoanennaMu), 'paknanckum konexcom P® or 26.01.1996r.
Ne 14-®3 (¢ uavenennsvu u Aononuenusamu), Tpyaossim Koxekcom ot 30.12.2001r. Ne 197-
@3, QenepambHbiME  3akomamm ot 27.07.2006r. Ne 149-03 «O6  undopmanmn,
HHOOPMAIHOHHEIX TEXHONOIHUSX M O 3alIHTe uupopmatmm», or 27.07.2006r. Ne 152-®3 «O
HEPCOHATBHBIX JAHHBLIXY.

Hactosmee Ilonoxenne pacnpoctpansercs na seex COTPYJAHHKOB, H BCC pabOTHHKH JOJKHBI
ObiTh 03HaKOMIICHE! ¢ 2THM TloosKeHHeM 1o POCIHCE.

1.1 .Ilepconansubie aannbie paGoTHHKA - nHQopManus, Heobxoaumas paboToaaTeNO B CBA3MN ¢

YCTAHOBNCHHCM TPYIOBBIX OTHONICHHI H Kacaloascs KOHKPETHOro paboTHHKA.

Onu Brmovalor B cebs:

* OnosHasateibhbie aanmbie (PUO, nata m mecto powaenus, Tpyaosas Guorpadus
pabotunka, haxtel Guorpadm);

* JIHNHBIC  XAPaKTCPHCTHKH paGoTHHKA (TP@XNAHCTBO, HATHYHME HAYYHLIX TPY/IOB,
u3obperenuii 1 T.1.);

¢ CBCJCHHS O CEMEIHOM TMOJNIOKEHHH;

* COCTaBe CEeMbLH;

¢ COUMATBHOM [OJIOKEHHH;

¢ CIIY)KeDHOM MONOKEHHH;

e HaBBHIKax;

* 0 (pUHAHCOBOM MONOKEHHH.

K npesocTaBiseMuIM mepcoHanbHbIM TaHRbM pabOTHHKA OTHOCHTCH:

* HHQOpMaLMA, conepkKamascs B TPYAOBO¥ KHHKKE, B CTPaxoBOM CBHICTE/ILCTEE
rOCYIapCTBEHHOI'O MIEHCHOHHOTO CTPAXOBAHHS;

» HHpOpManms 06 oGpasosaHmH, KBUTHHKALMHH;

»  HHpOPMAIHA MEAHIMHCKOrO Xapakrepa, HeoOxommmas paborojaremo B CBEIH  ©
TPYAOBBIMH OTHOIICHHSIMH;

* HHQOPMAUNA B IOKYMEHTAX BOHHCKOIO Y4eTa H B APYTHX JIOKYMEHTAX, KOTOpPBIE COACPKAT
JaHHbIe, HCOOXOAMMBIC pabOTONATENIO B CBA3M C TPYAOBLIMH OTHOIIEHHAMH.

1.2.06paborka nepcoHanbHBIX AaHHBIX pabOTHHKA OCYUIECTBISETCH B UENAX ODCCICYCHHS
CODMONCHASA 3aKOHOB H APYIHX HOPMATHBHO -IIPaBOBBIX AKTOB.

1.3.PaGotonarens snpase NPOBEPATL NEPCOHAIBHBIC JaHHBIE pPabOTHHKOB ¢  HeNbio
(opmupoBanus kaxpoBoro pesepsa.



1.4. Tlpu npueme na paGoty, 3aKMIOYEHHH TPY/IOBOTO AOTrOBOpA, 3aroMHEHHH AHKETHBIX JaHHBIX
pabotosareslb He HMEET MpaBO MOAYYaTh M 000GmATEH HHPOPMALMIO O peHIrHO3HBIX,
HOJHTHYECKHX M ApYruX yoexaenusx paGoruuka.

1.5.Bce nepconansuiie nannbie paboTinKa paGoTOAATENb MOMYYAET TONBKO OT HEIO CAMOTO,

1.6.PaGoronarent nomyuaer u oGpaGaThiBacT JAHHBIC O HACTHON JKH3HN paboTHHKaA TOJBLKO ¢
€0 MHCHMEHHOTO COracHs.

1.7.PaGoTonarens coobuaer paboTHuky muenm, NPEANONIOKHTEABHBIE HCTOYHHKH, CNOCOOBI
MOJIYHCHHS NEPCOHANBHLIX JaHHBIX, XapakTep MEpPCOHANBHBIX JAHHBIX M IOCIEACTBHS OTKa3a
pabOTHHKA 1aTh MHCLMEHHOE COIIACHE HA HX OYUCHIe.

1.8.IToyyath mepcoHanbHbIE JaHHBIE PAGOTHHKOB HA OCHOBANMH 3aKOHA MOryT: HaJIOrOBbIC
opraubl, [lencuonnsii Qoug P®, doux coumamsnoro crpaxoBauus P®, dexepanbuas
HHCIICKIMA TpyAa.

Hcnonb3osanue nepcoHanbHbIX JaHHbIX paGoTHHKA AONYCTHMO TOILKO B COOTBETCTBHH ¢
LE/AMH, ONPEACINBIIHMH HX TOJYYeHHE,

[Tepenaya nepconanbubix AaHHBIX paGOTHHKA BO3MOMNKHA TONBKO ¢ COMNACHS paboTHHKa, eciu
HHOE HE MPEYCMOTPEHO 3aKOHOAATENLCTBOM.

1.9.Paboronarens mmeer npaso cobupats NEPCOHANBLHYIO MH(OPMaLMIO, Colepkamyiocs B
AOKYMEHTaX, NIPeI0CTaBJICHHBIX PabOTHHKOM NIPH NpHeMe Ha paGoTy.

1.10. PaBoronaresis npoH3BoOAMT: pacuer W BRIILTATY HAJIOroB 3a palOTHHKA MyTEM yep/KaHHS
HX 3 3apabOTHOI nu1aThl, paboTonaTens nMeeT npaso cobupars npeaycmorpennbie Hanorossm
Konexcom P®D cresienns o nanoronnaresimxe.

1.11. annoe ITonoxenue npenorspaiaer HECAHKIMOHHPOBAHHEIH J0CTYN K HHpOpMauny, ee
NPOTHBONPABHOE KOITHpOBaHue, HCKaXeHHe, HCIOJIL30BAHHE MpeAHAMEPEHHOr0
PACTIPOCTPAHEHHSA HEAOCTOBEPHOI HH(POPMALHH, HCIIONB30BAHHE HHAOPMALHH B MPECTYNHBIX K
KOPBICTHBIX L{EJIAX.

2. HOPMOK XpaHnenusi, HCNOJAb30BANNS 1T nepeaasn nepecoHAIbHLIX JJaHHBIX paﬁonuma

Xpanem{c NEPCOHANBHBIX AAHHBIX JOKHO HCKIIOYATH HX yrpary HIH HX HelnpasHbLHOE
HCNIONB30BaHHE,

2.1.XpaneHue, BbIIAYA TPYAOBBIX KHHKEK (MyO1MKaTBl TPYIOBBIX KHUKEK); XPAHCHHE JHUHBIX
Aen pabOTHHKOB H MHBIX JIOKYMEHTOB, OTPAKarOLIHX NEePCOHANbHLIC JaHHble paboTHHKA,
BO3JIAraloTes Ha PYKOBOMMTEIIN, /1€JI0NPON3BOAMTENS U PaGOTHHKOB Oyxrantepuu (cnmeox jmn
YTBEP/ARAACTCH NPUKAIOM 110 HIKOTE).

2.2. TlepconanbHele 1aHHBC PAGOTHHKOB BMECTE ¢ HEOBXOMMMBIMH JAOKYMEHTAMH OCTAIOTCH Y
paboTonaress WM JIHIA, OTBETCTBEHHOrO 3a oopmiIeHHe NpHEMAa M XPaHCHHS JTHUHBIX JIeT

COTPYAHHKOB. ITOpANOK XpaHEHHs TPYAOBEIX KHIXKEK YCTAHOBJICH Uncrpykumeii  no
3aMI0MHEHHIO TPYAOBBIX KHIKEK.

2.3. Paborogarens obecrieunsaert XPAHCHHE NCPBHYHBIX IOKYMEHTOB, CBA3AHHBIX ¢ 06paboTKoii
AOKYMCHTAMM 110 y4eTy Tpyja, KaApoB H OIIAThl TpyAa B Opranuzauun. B Oyxranrepun
XPAHATCS IOKYMEHTBI 110 Y4eTY HCIO/b30BaHuA paboyero BpeMeHH H PACYETOB C NMEPCOHANIOM
110 oI1aTe Tpyaa.



2= Ilpn nepenade NepcoOHANbHBIX JAHHBIX paboruuka paGoTonarens nOMKeH cobMOIATH
cacayoume TpeboBaHus:

* He cooOmark nepcoHaibHbIE AaHHBIE paGOTHHKA TPEThEH cTOpoHe 6e3 NHCEMEHHOro
cornacua paGOTHHKA, 3a MCKIIOYEHHEM CHOyYaeB, KOIJA 3TO HEOOX0auMO B pensx
UPCAYNPCHICHHA  YIPO3bl JKH3HH M 30POBBIO pabOTHHKA, a Takke B ciy4asx,
YCTRHOBJICHHBIX (heslepaIbHBIM 3aKOHOM:

* He coo0mark NepcoHANBLHBIC JIAHHBIC pabOTHHKA B KOMMEpYECKHX wLensx 0e3 ero
ITHCBMEHHOTO COIJIacH4,

* MPpCAYNPEeANTE JML, TMONYHAIOMHX MEPCOHANBLHBIC JAaHHBIC PaGOTHHKA, O TOM, HTO 3TH
JaHHbIE MOryT OBITH HCHONBL3OBAHBI JIHILL B LCHIAX, Ui KOTOPBIX OHH COOOMICHEI, M
TpebOBaTL OT ITHX JIHII NOATBEPKACHHA TOTO, YTO 3TO MNpaBwio cobmozaeno. Jlnna,
NOMYHAIOMHE IEPCOHANbHEIC  JlaHHble  paboTHMKA, oOOGs3aHBl  cOGMIONATH PeKUM
CeKpeTHOCTH(KOHpHAeHunansHocTH). JlanHnoe MonokKeHne He pacnpocTpansiercss Ha oOMeH
NEPCOHANLHLIMH  JIAHHBIMH  PabOTHHKOB B MOpsIKe, YCTAHOBICHHOM  (pelcpanbHBIMK
3aKOHAMH;

® PaspeliaTe  NI0CTYN K NEPCOHANBHBIM JIAHHBIM  PaGOTHHKOB TOABKO  CIICLHAIBHO
YIOJIHOMOYCHHBIM JIHIIAM, NPH 9TOM YKa3aHHBIC JHUA JOJKHBI HMETh Npaso nojayyars
TOJIBKO T€ IEPCOHAIIBHBIC JaHHblE PabOTHHKA, KOTOPHIE HEOOXOMMMEI IS BBITIOJIHEHHS
KOHKpPETHBIX (hyHKIIMIi;

* [MCpeiasath NEPCOHANBHBLIC JaHHble PaGOTHHKA Mpe/ICTABHTENAM paboTHHKOB B mopsjxe,
ycranosnenHom TK PO, n orpanmumsars sty HH(POPMALHIO TOJILKO TeMH MEPCOHATLHBIMH
AGHHBIMH  pabOTHHKA, KOTOPHIC  HEOOXOMMMBI Uil BBINOJHEHMS YKa3aHHBIMH
NPEJACTABHTEIAMH HX (YHKIHIT,

2.5. Tlepenaua nepcoHanbHBIX AAHHBIX pabOTHHKA B Npe/ieiax OpraHH3alnm:

* paboroaarens npefocrasnser HHMOPMALHIO H HHBIE CBC/ICHHA, HEOOXOMMBIE TS IIPOBEPKH
MPABIILHOCTH  MCUMC/ICHHA M ymiaThl  HAIOroB, oOA3aTeNbHBIX  miatexeil B
rOCYapCTBEHHYIO GIO/UKETHYIO CHETeMY;

* JIOKYMEHTBHI O ILIaTeXKEeCIOCOOHOCTH;

* CBCACHHA O YHCICHHOCTH, cocTase padoTalommx, 3apaboTHOl mjare u YCIIOBHAX TpyAa, 0O
HAIMYHH CBOOOIHBIX pabounx mecT;

* JOKYMCHTBI 00 oOmjate HaIOroB mo TpeGOBAHMIO OpPraHoB BJIACTH  YNpPaBJICHHA,
NPaBOOXPAHHTE/ILHBIX OPIaHOB, IOPUAHYECKHX THIL, HMEIONIHX HA 3TO 1pago.

IIpenocrasnsemasn undopmamus Moxer GbITh YCTHOH WM IHCBMEHHOI, BO BTOPOM ciyuae -
3aBEPEHA MCYATHIO H MOMHCAMHU ONPEIe/ICHHBIX JIHIL.

3. O6sizannocTn paGoroaarens no XPAHEHIIO U 32UINTE NEePCOHATBHBIX TaHHBIX
padoTHHKA

3.1.PaGotonatens  obecneuusaer 3QLIHTY  NEPCOHANBHBIX  JMaHHBIX  paboTHMKA  oOT
HCMPABOMEPHOTrO WX HCIHOIB30BAHMS WM YTPAThl 32 CYET CODCTBEHHBIX CPe/ICTB B TOpsKe,
YCTaAHOBJICHHOM (hellepaibHBIM 3aKOHOM.

3.2.PaborosaTens 3HaKOMHT paboTHHKA TN POCIIHCE CO BCEMH BHYTPEHHHMH JOKYMEHTAMH,
KacaloumMucs nopsaxka o0paboTku, nepesiaun NepeoHANTLHBIX JaHHBIX paGOTHHKOB, O MpaBax u
00s13aHHOCTAX B 3TOI 06NacTH.



‘33 Pabotonarens 00ecneyMBAECT OCTYN K MEPCOHANBHBIM JAHHBIM paboTHHKA TOJNBKO
 SEOIHOMOYCHHBIM JIMIIAM.

2.5, Pyxosoaurens 3akperiser B IIpukase no Yupesienuio pacnpesnenenue obszannocreii no
©5paboTKe NepCOHAIBLHBIX AaHHBIX,

3.6. 3anpemaercsa o6paboTka nudopmanmi B IIPHCYTCTBHH HHBIX JIHI, KDOME HMEIOIIHX [1PaBo
JOCTYTIA K ePCOHATBHAIM TaHHbIM paboTHHKA.

PYKOBOJMTENb XPAHHT JIOKYMEHTBI (TPYOBEIC KHUKKH B ceite);
PEKOMEHYeTCA NpH 00paboTke JIAHHBIX ¢ IOMOLIBIO KOMIILIOTEPA 3aKPHIBATH naposem (aitisl,
HMEIOLIHE MEePCOHANBHBIC JaHHbIC.

4. lIpasa paGoTuukos na samury HEPCOHANILHBIX JAHHBIX

4.1.Cornacno c1.89 TK P® paGoTHuKH HMEIOT NpaBo Ha:

» [Tonnyio uudopmaiuio 06 HX NePCOHATBHBIX aHHBIX | 06paboTKe ITHX 1aHHBIX.

» CpoGomupii Gecratueii nocTyn K cBOMM NEPCOHAIBHBIM JIAHHBIM, BKJIIOYAX NpaBo Ha
nonmyuenue komuil moGoii 3anmen, cojepxameii nepcOHANbHBIC JAHHBIE paboTHuKa, 3a
HCKJIOYCHHEM CNyHaeB, NPEAYCMOTPCHHBIX (DeIepalIbHbIM 3aKOHOM.

» Onpezenenne cBOHX npeacTaBHTeNCiH IS 3AUMTHI CBOKX MEPCOHANBHBIX AaHHBIX.

o JlocTynm K OTHOCALIMMCS K HHM MEAMIMHCKHM JAHHBIM C NOMOIIBIO MEMIMHCKOro
CMELHATHCTA 110 HX BEIGOpY.

TpeGoBanne 06 HCKMIOYEHHH WM MCHIpaBIeHHH HCBCPHBIX WJIH HEMOJIHBIX TIEPCOHATBHBIX
AGHHBIX, a TAKKe NaHHBIX, OOpPabOTAaHHBIX ¢ HapyueHnem TpeGosanmii TK Pd. [Tpn orkasze
paboToaaresnst HCKITIOYHTL WITH HCIIPABHTH NMEPCOHAILHBIC JIaHHBIC Pa0OTHHKA CHHMAET 1paBo
3aiBHTh B IHCBMEHHOH (opme paboTomaTemo o CBOEM HECOrTacHH ¢ COOTBETCTBYIOIIHM
000CHOBAHHEM TAKOTO HECOTJIACHS.

TpeGosanne 06 u3Bemenun pabortonatenem Beex JHIl, KOTOPLIM paHHee ObUIH CoOOIICHBI
HEBEPHEIC HIIH HEMOJHBIC NEPCOHANbHBIC JaHHbIe PAGOTHHKA, 060 BCEX MPOM3BEJCHHBIX B HHX
HCKIIIOYCHHSAX, HCTIPABICHHAX HIIH JIOMOIHEHHSX

PaGoTHHKH 10/1KHBI GBITH O3HAKOMJICHBI 101 pocnuch ¢ HactosmuM [Tonoxennem. C stoii
HEIbI0 B YYPeKIACHHH OpraHusyercs u Bedercs JKypHanm O3HAKOMICHHS pabOTHHKOB ¢
HacrosummM IMonoxkenuen.

Obxanosanne B cya moGsIx HCNPABOMEPHBLIX JieHicTBHI WM GesneiictBus paGoroares npu
00paboTke 1 3aUHTE €ro NePCOHANLHBIX JAHHBIX.

5. OrBercTBennocTs padoronarens n ann, OCYMECTBIISIIOMMX PaboTy ¢ HepCoHANBHBIMY
AAHHBIME

5.1.PaGorunk obs3an:

+ 3HaTh [lepeyens cBezeHnii KOH(pHACHIHATEHOTO Xapakrepa B MBY;

* XPaHHTB B TaiiHE H3BECTHBIEC eMy KOH(HICHIHATLHbIE CBCICHHS,

* HMHDOPMHDOBATL PYKOBOAMTENs o  akrax HADYIICHHA  mopsaka obpamenus ¢
KOHQHACHUHATLHBIME  CBEJICHHSAMH, O  CTABIIHX €MY  H3BECTHBIM  NONBITKax
HECAHKUHOHHPOBAHHOIO IOCTYNA K HH(POPMALHH;

*  coGmoaaTh MpaBHIa MONB30BAHKS JOKYMEHTAMH, MOPAZIOK HX y4YeTa H XpaHeHus,



+ olecreynBaTh B npoiecce paGoThl COXPAHHOCTH HHMDOPMALHH, co/iepaieicss B HAX OT
MOCTOPOHHUX JIHIL;

* SHAKOMHTLCA TOJIBKO C TEMH CIYKEOHBIMH JOKYMEHTaMH, K KOTOPBIM MOAYYeH JOCTYN B
CHJTY HCIIOIHEHHS! CBOHX CIIYKeOHBIX 00A3aHHOCTEI.

5.2.JIuua, BHHOBHEBIC B HADYIICHHH HOPM, PEryIHMpPYIOIUX nonyyenue, o6paboTky u 3amuTy
NEPCOHATBHBIX  JAHHBIX  pabOTHHKA, HECYT AMCHHILTMHAPHYIO, AJIMHHHCTPATHBHYIO,
TPAKNANCKO-NPABOBYIO MM YTOJNIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (heiepanbHbIMH
3aKOHAMH.

5.3.K cotpyannky, oTBeTcTBeHHOMY 3a XpaHCHHE nepcoHaibHOMH HHOpManun paboTHHKOB,
paboTosaTens BIIpaBe NMPHMEHHTH OHO W3 AHCUHIUTHHAPHBIX B3BICKAHMI, NMPEAYCMOTPEHHBIX
cr. 192 TK P®, a umenno: 3ameyanmue, BLITOBOD, yBOnbHeHwe. K aucummmnapuoii
OTBETCTBCHHOCTH NPHBJICKAIOTCA TOJIBKO T€ PabOTHHKH, KOTOPEIE 1O YCIOBHAM CBOMX TPYIOBBLIX
A0roBopoB 00s3aHbI cOGMOATH NpaBmia paboTsl ¢ TIEPCOHANBHBIMH JJAHHBIMH,

5.4.Pabotonatens BHpase pacTOPrHyTh TPYAOBOH JIOTOBOP 10 CBOGH WHMIMATHBE MpH
PasrnalicHHH  OXpaHsAEeMOH 3aKOHOM TalHbl, CTaBIICH H3BECTHOI pabOTHHKY B CBA3H ¢
HCIOJIHEHHEM UM TPYAOBBIX 00s3aHHOCTE!,
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